VACATION TRACKING

This project uses the ABS100 and COR610 reports to show which employees have exceeded their vacation limits.

Run the ABS100 report by pay code, and the COR610 report by detail.
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File transfer both reports and open the ABS100 in Monarch.  Apply the “vacationabs100.mod” model.  

Go to Window>Table.  A calculated field was created to find out each employee’s maximum vacation limit.  The vacation y/m was multiplied by 18.  If this is different for your district, you will need to modify the calculated field.

Click on File>Export Table, change the “save as type” to Microsoft Access and click on the “vacationmax.mdb’ file, click Save.
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Choose to “Add data to existing file” and click OK.
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Choose “Replace existing Table”, select the ABS100 table, click OK.
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Open the COR610 report.  Apply the “vacationCOR610.mod” model. This model has a filter to only include bargaining units “C2” and “CC”.  This may need to be modified to match your district needs.

Go to Window>Table.  Click on File>Export Table, change the “save as type” to Microsoft Access and click on the “vacationmax.mdb’ file, click Save.
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Choose to “Add data to existing file” and click OK.
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Choose “Replace existing Table”, select the COR610 table, click OK.
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Close Monarch and open Microsoft Access.  Open the “vacationmax.mdb” access file.  Click on the query tab.  The first query shows all of the employees and the second query shows only those employees who have exceeded their limit.
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