GLD110 – SEARCHING THE GENERAL LEDGER

Monarch can be used to find information in a report that you would normally search the report by hand,  page by page and spend numerous hours trying to find specific dollar amounts, transaction types, or a transaction on a certain date.  This GLD110 model is very generic, but can be modified each time you use it to find the data you are looking for.

Run the GLD110 report.  You may want to run the report by a specific resource, object, or date range to narrow down your search.  If you are looking for a specific date, it’s a good idea to run the report for that month in case the transaction date varies by a few days.
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File transfer the report and open it in Monarch.  Open the “GLD110sacnew.mod” model.  Go to Windows>Table.  Choose the filter type and modify it to narrow your search.
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T[1/21/2005 PO 030074 4k CQUIFNENT RENTALE ENCUNB 01 5150 D 0000 5110 4470 713 0000
2 [1/23/2005 PO 032124 WAXIE SANITARY SUPPLY ENCUNB 01 1100 D 0000 5210 4470 035 0000
3 |2/3/2005 PO 031655 WAXIE SANITARY SUPFLY 535715 01 0082 D 0000 5210 4470 710 1015
3 |2/3/2005 PO 031950 hkh CONTAINERS 535715 01 000D 0 0000 5210 4470 710 0303
5 [2/14/2005 PO 032401 VIRCO MANUFACTURING ENCUNB 01 1100 D 0000 5210 4470 460 0000
& [2/27/2005 PO 032124 VAXIE SANITARY SUPPLY 561105 01 1100 D 0000 5210 4470 035 0000




This example has a filter applied to only find transactions with object code 4470.
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