HEALTH & WELFARE EMPLOYEE CENSUS

Occasionally Personnel departments are asked to give a census report to insurance providers and brokers for insurance quotes.  The information that is needed includes SSN, Name, Bargain Unit, Gender, Birth date, Plan, Option and Zip Code.  

Run a COR410 report, and include restricted. This will give the Bargain Unit and Zip Code information.
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Run a COR414 report.  This will give you the Birth date information.

[image: image2.jpg]~=loix|

D=edl& = > o |2
bistrict: o1 ENPLOVEE BIRTH DATE REPORT Fiscal vear: 03
{App1:
save Rpt sel as:
Report Title: FOR RS PROJECT fs of Date: [5/(/ITE|

Selection Criteria:

- 1- 2 3 4
Last Nane First Nane Wi Birth Date EnpE Type Class
From: _/_/ — —

To: _/ /.

5 6 7 8 9 m
Divn Locn Dept Job Code  SJC Status

Sort on (select fron nunbers above): _, ., _, _, _ Date (W)D or MD(¥): |
Page break by Header on Break (7/N): N
Print age (Y/N): ¥ Print SSN (Y/N): ¥ Print Year (v/N)

Enter report paraneters or a Saved nane, then press <Enter>.

Refresh|  Hore To
Screen | Keys bl Hstr|

1

5.34 HP70092 - misuser shess k12 ca us via YT MGR Num





Run a PYR630 report for all pay calendars, and deduction plans of H@ to H@ and Format of T.  This will give you the Deduction Plan and Option.
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The last piece of information is Gender.  You will need to call the MS Helpdesk and request a query report that includes SSN and Gender. 

File transfer your COR410, COR414 and PYR630 reports.  Open the COR410 report in Monarch.  Open the “hwCOR410.mod”.  Go to Window>Table.  Click on File>Export Table, change the “save as type” to Microsoft Access and click on the “empcensus.mdb’ file, click Save.
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Choose to “Add data to existing file” and click OK.
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Choose “Replace existing Table”, select the COR410 table, click OK.
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Click on File>Close All.  Open the COR414 report.  Go to File>Open Model, and open the “hwCOR414.mod” model.  Go to Window>Table. Click on File>Export Table, change the “save as type” to Microsoft Access and click on the “empcensus.mdb’ file, click Save.

Choose to “Add data to existing file” and click OK. Choose “Replace existing Table”, select the COR414 table, click OK.

Repeat the same process for the PYR610 and query reports.

Open the “empcensus.mdb” file in Access.  Click on the Query tab.  This query uses the COR410 as the primary report and pulls all of the information from the COR414, PYR630 and query reports, and is sorted by bargaining unit.
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